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9th May 2022 
 
 
Dear Student 
 
Examination Expectations and Further Information 
 
I am taking this opportunity to write to you, so that you fully understand the regulations around the 
examination practice for this summer and what would happen if you became ill with Covid-19. 
  
Covid-19 and Examinations 
Firstly, it is essential that I firstly dispel a myth.  Having Covid-19 will not mean that you will not sit 
any examinations, or that you will automatically be awarded a grade.  The DfE and the examination 
boards have made it very clear that students must sit at least 25% - 33% of their examinations in a 
subject, if they wish to get a grade.  If you have tested positive for Covid-19, the grade will be applied 
for by special consideration.  It is expected that students who test positive for Covid-19 will remain 
off school for at least three days and return once their temperature returns to normal.   
 
The examination boards have deliberately spaced out the examinations so that each subject does not 
have all their examinations in a very short time span.  This will allow for an event, such as testing 
positive for Covid-19, to occur and not disadvantage anyone who contracts Covid-19, from being able 
to gain a grade in a subject, as they will be able to sit at least one examination.  It is essential that, if 
you do test positive, you inform us straight away so that we can put in place the necessary actions 
and apply for special consideration on your behalf.  You will need to ensure, however, that you 
return to school as quickly as possible once you are able to and that you sit any remaining 
examinations in the subject(s) you have missed, otherwise you could receive no grade at all. 
  
Mobile Phones/Electronic Devices 
You should not have any mobile phones on you when sitting any examination.  These should be 
switched off and placed in the plastic wallet provided before the examination starts.  Mobile phones 
or smart watches SHOULD NOT BE LEFT IN STUDENTS’ BAGS – we only allowed this during the mock 
examinations.  This also goes for all watches and any other electronic device.  
 
In the Autumn of 2021, the biggest malpractice issue was students having a mobile phone on their 
person in the examination, accounting for 54% of malpractice cases.  Remember, just having a 
mobile phone in your possession, even if you do not use it, will lead to a total loss of marks for a 
student.  Using, or attempting to use, a phone, will lead to disqualification.    
 



 

Examination Regulations 
We, as a school, do not make up the regulations that have to be followed.  These are created and 
regulated by the Joint Council for Qualifications (the JCQ is a membership organisation comprising 
the eight largest providers of qualifications in the UK).  The expectations are extremely high and if a 
student is caught not adhering to these, they can have their test paper destroyed and be disqualified 
from further examinations.  It is, therefore, essential that you do the following: 
  

▪ Make sure you have no writing or drawing over your hands, forearms, etc. 

▪ Make sure you have nothing in your blazer or trouser pockets – this includes a timetable.  
You may think it is innocent, but the examination board does not allow it. 

▪ You should not have any pin badges/wrist bands, etc on your person. 

▪ You must enter the venue in total silence and leave in total silence 

▪ You are not to look around the venue, you are to remain facing forward at all times. 

▪ If you need assistance whilst in the examination, you should put your hand up and wait for an 
invigilator to come over to you. 

▪ Do not start writing until told to by the examiner and you stop when told to. 

▪ Do not write in the margins or on the back of the pages, as this will not be assessed. 

▪ Make sure you only write in black biro 

▪ Do not pull your examination paper apart, unless advised you can do so. 

 
Lateness to Examinations 
It is essential that you are not late to an examination.  You will not be allowed to enter the 
examination venue once an examination has started.  Even though we allow you to enter mock 
examinations late, we will not be allowed to do this in the official examinations so, therefore, you 
would fail that paper.   You do need to be in school at least 20 minutes before the examination starts.  
For a morning examination, you will need to be in school for at least 8.40am, as the examination will 
start at 9.00am.  For an afternoon examination, you will need to be in school for at least 12.40pm, as 
the examination will start at 1.00pm.  After these times, you will not be allowed into the examination 
venue. 
  
Examination Equipment 
Please can I remind you must have a clear pencil case and you should be prepared for all 
examinations, as you cannot share equipment.  We have made up examination pencil cases, which 
can be purchased via ParentPay, at a cost of £7.00.   We recommend that you have the following 
equipment:  
  

• Three black biro pens.  Please note that only biro pens are permitted in the examination 

• Highlighter 

• Ruler 

• Two pencils 

• Maths set 

• Scientific calculator (no calculator lid) 

• Coloured pencils 

• Clear water bottle - please ensure this has no labels attached to it 



 

 

Examination Support 
We know this is going to be a difficult time and, in order to ensure that you are ready for the 
examination we will be offering 'Warm Up Sessions’ for all students in Years 10 and 11, where you 
can come into an appointed venue early and receive some last-minute tips for the forthcoming 
examination.  A timetable for these sessions will be published for you next week.  Fruit and/or cereal 
bars and bottles of water will be available before school at 8.20am if you have not had any breakfast, 
in order to maintain your sugar levels and help your concentration in the examination.   
 
Students in Year 13 will be able to go to the Sixth Form area, with Hinson and Mr Levesley, for hot 
chocolate and snacks at 8.40am to refresh and focus on the forthcoming examination. 
  
 
If you are struggling with the examinations, or something happens that you think we should be 
aware of as it may distract you from the examinations, it is essential that we know.  We will be able 
to help and may be able to apply for special consideration for you.  Please do speak with your House 
team and your form tutor, all of whom are here to help and support you.  
  
We wish you every success in the forthcoming examinations and ask that you just try your best and 
follow all of the procedures we have outlined above, so that you can achieve your full potential.   
 
We look forward to celebrating your success with you, in August. 
 
Yours faithfully 
 

 
 
Miss K Hayward 
Executive Principal 
 


